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o; ljQLo ;+:yfnfO{ b]xfo adf]lhd sd{rf/L cfjZos ePsf]n] s'g} klg cleof]udf sf/jfxL gePsf] jf rlng/x]sf] OR5's g]kfnL 
gful/sn] lgj]bg ;fy tn pNn]lvt sfuhftx? ;+nUg u/L of] ;"rgf k|sfzg ePsf] ldltn] !% lbgleq ljQLo ;+:yfsf] s]Gb|Lo 
sfof{no, afn'jf6f/, sf7df8f+}df cfOk'Ug] u/L lgj]bg lbg' x'g ;DalGwt ;a}sf] hfgsf/Lsf] nflu of] ;"rgf k|sflzt ul/Psf] 5 . 
ljQLo ;+:yfsf] lxtnfO{ Wofgdf /fvL s'g} klg lgj]bg s'g} klg r/0fdf c:jLs[t ug{] jf of] lj1fkg /2 ug]{ ;Dk"0f{ clwsf/ ljQLo 
;+:yfdf ;'/lIft /xg]5 .

!= s_ kb M ;"rgf k|ljlw ;xfos k|aGws cfjZos ;+Vof M #

Go"gtd z}lIfs of]Uotf dfGotfk|fKt lzIf0f ;+:yfaf6 :gfts ;/xsf] BE/BSc IT/BIT/BCIS jf Equivalent Degree 
pQL0f{ u/]sf] .

ug'{kg{] sfo{x? •	 Operating function of MIS/IT Department 
•	 Responsible over MIS/IT Management related issues of the Institution.
•	 Manage and Implementation of Web Based Centralized System, Networking and Data 

Migration, Data Base Administration.
•	 Assisting Head of IT under as succession plan and responsible for overall IT Management 

related issues in  Institution.
•	 Handling web related issues.
•	 Maintaining a computer network and related computing environment including 

computer hardware, system software, applications and all configuration
cg'ej slDtdf b'O{ jif{sf] Oracle jf MYSQL & Sql df cfwfl/t ;km\6j]o/df sfo{ cg'ej ePsf] .
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#= k/LIffsf] lsl;d k|:t'lts/0f tyf cGtjf{tf{ .

$= 5f]6f] ;"rL k|sfzg k|fKt lgj]bgx? dWo] ljQLo ;+:yfn] lgwf{/0f u/]sf] cfwf/df 5f]6f] ;"rL k|sfzg ul/g] 5 . cGtjf{tf{ 
tyf k|:t'lts/0fsf] nflu 5gf}6 ;"rLdf k/]sf pDd]bjf/nfO{ ljQLo ;+:yfsf] ;"rgf kf6L / j]e 
;fO6df ;"rgf k|sfzg u/L hfgsf/L u/fOg] 5 .
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*= lgj]bg ;fy k]; ug{'kg{] 
sfuhftx?

b'O{ hgf ;Gbe{ JolQmsf] gfd ;lxtsf] lj:t[t j}olQms ljj/0f (Bio Data), gful/stfsf] k|ltlnlk, 
cfkm\gf] z}lIfs of]Uotfsf nAwfÍ / rfl/lqs k|df0fkqx?sf k|ltlnlk, ljb]zsf] z}lIfs of]Uotf eP 
;dsIftf k|df0fkq clgjfo{ k]; ug'{kg]{, cg'ejsf k|df0fkqsf k|ltlnlk tyf xfn ;fn} lvlrPsf 
@ k|lt kf;kf]6{ ;fOhsf] kmf]6f]x? .

(= cGo lgj]bg lbPsf] vfdsf] aflx/k§L cfj]bg u/]sf] kb pNn]v ug{'kg{]5 .

Gff]6 M b/vf:t lbg] clGtd ldltdf ;fj{hlgs ljbf k/]df ;f] k5f8L sfof{no v'Ng] klxnf] lbg ;Dd b/vf:t lbg ;lsg]5 .


